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Memphis-Shelby County Schools offers educational and employment opportunities without regard to race, color, religion, sex, creed, age, 
disability, national origin, or genetic information
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Types Of Partnerships 
 

Memphis-Shelby County Schools (MSCS) Office of Partnerships and Development is 
committed to creating impactful, lasting relationships that empower students, teachers, 
and our community. Our leaders, maximizing resources and opportunities that support 
academic achievement, student engagement, and school improvement across our district.  

 

 
Business, Faith-Based Organization, Civic 
Group, or Nonprofit that forms and sustain 

a relationship with a specific school.  
 

The support may include donations, 
volunteer engagement, staff professional 
development, and school improvement 

projects. 
 
 

 
Organization that works system-wide with 
MSCS to align programming with district 

priorities and strategic goals. These partnerships 
often require coordination across multiple 
schools, departments, and/or grade levels.  

 
Depending on the scope of work, funding may 
be provided by the partner, by the district, or 

shared collaboratively to ensure effective 
implementation and sustainability. 

 

Organization or Agency that design, 
implement, and finance programs at a 

specific school site.  
 

THESE PROGRAMS CARRY NO 
FINANCIAL OBLIGATION FOR THE 

SCHOOL OR THE DISTRICT. 
 

 

External stakeholders (businesses, 
nonprofits, or individuals) that provide 

financial contributions or in-kind resources 
to support district initiatives, schools, 

events, or programs.  
 

Sponsorship is often time-bound and 
project-specific. 

 

 WANT TO BECOME A MSCS VOLUNTEER?  
THE PROCESS CAN BE FOUND AT: HTTPS://WWW.SCSK12.ORG/FACE25 

https://www.scsk12.org/face25


 
 

OFFICE OF PARTNERSHIPS & DEVELOPMENT 

 
Partnering for 

Educational Excellence 
 

             

 

 

160 Glenn Rogers Sr. Street Memphis, TN 38112 Barnes Bldg. Rm 102   901-416-3540 
More information can be found at: SCSK12.ORG/OPD 

 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 

Submit Partnership 
 Interest Form 

Office of Partnerships and 
Development will connect 
with interested partner 

within 48 hours. 

The Office of 
Partnerships and 

Development will review 
your plan and proposal 

and supporting 
documents. 

The Office of Partnerships 
and Development will 

provide a timely response. 
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Onboarding of Partners 

 

Questions for School Leaders… 
1. Does the school have information such as a recent needs assessment or 

school improvement plan that may be useful to match services needed 

with the partner’s resources? 

2. Are you confident that the services offered by the partner will have the 

desired impact on the school? How will you measure? 

3. How can we ensure that adopters are offered purposeful volunteer 

experiences? 

4. What is the process to share timely and meaningful feedback? 

5. Will this adopter partnership help support the requirements of the 

district? 

6. What opportunities are there for this partnership to directly impact 

student achievement such as chronic absenteeism, literacy rates, etc.? 

All partners 
 Must Recommit Annually. 
partnerships@scsk12.org 

 
Must be 

accessed form 
MSCS Network 

      (Ethernet/WIFI) 

mailto:partnerships@scsk12.org
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Office of Partnerships and Development  

Partner Agreement Le9er (PAL) 

 

  
Office of Partnerships and Development  

Partner Agreement Le9er (PAL) 
 
Purpose:  
 

This Partner Agreement Le1er (PAL) is to outline terms of a partnership between _______________ 
(name of partner) and ____________________ (name of school/dept.) within the Memphis-Shelby 
County Schools District for academic year ___________.  
 
As a partner____________________ (name of partner) will provide__________________________ 
_________________________________________________________________________________
_________________________________________________________________________________ 
(target populaGon what services will be provided, when will the services be provided, where will the 
services be provided.) 
 
These services align with MSCS priority for (Academics, A1endance, AItude, Arts, & AthleGcs) and 
is expected to achieve the following outcomes: 
_________________________________________________________________________________
_________________________________________________________________________________ 
 
It is mutually understood and agreed upon and between the parAes that:  
 
vThe District reserves the right to conduct fingerprint and background checks on employees, 
representaGves, and volunteers of _____________________ (name of partner) who will come in 
contact or close proximity to MSCS students on MSCS school grounds and/or MSCS faciliGes during 
the course of business. Results of fingerprint and background checks must be approved by MSCS 
prior to providing services. 
 
vThis Partnership Agreement Le1er does not serve as a legally binding document. However, to 
culGvate a trusted and sustainable partnership, modificaGons to this agreement shall be requested 
in wriGng and a new agreement shall be executed upon mutual agreement. 
 
vThis agreement in no way restricts the Memphis-Shelby County Schools District or 
______________________ (name of partner) from parGcipaGng in similar acGviGes with other 
public or private agencies, organizaGons, and/or individuals. 
 
v______________________ (name of school/dept.) agrees to provide appropriate support to 
facilitate and/or foster the goals and objecGves outlined in this document. 
 
_______________________________    __________________________________ 
District Partner’s Signature & Date    School/Dept.  Rep. Signature & Date 

 

____________________________________ 

OPD Representative Signature & Date 

 
SAMPLE

Memphis-Shelby County Schools offers educational and employment opportunities without regard to race, color, 
religion, sex, creed, age, disability, national origin or genetic information 
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Partner Attestation 
School Team’s/Department Responsibilities 

 Schools will ensure that any organization 
requesting or currently providing a service in 
the school will be routed to the Office of 
Partnerships and Development for 
onboarding or renewal. 

 School should specify the type of service and 
if it is paid or at no cost. 

 School should specify if the organization is a 
district placed program in the school. 

 Annually, the administrator should submit 
names of each individual working under the 
umbrella of the organization (new partners 
must be before allowing them to provide 
services. 

 Administrator signs off on the form and 
submits to 
partnerships@scsk12.org 

 Please await an email from service approval 
of the OP&D team approving partners to 
provide service or to notify school teams of 
any concerns that need to be addressed. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

OP&D’s Responsibilities 
 OP&D will send an email within 48 hours of receipt 

acknowledging that the information is received. 
 OP&D will send a link to all partners to complete. 
 OP&D will vet the information received and 

identify school teams and/or partners with any 
organizations that warrant a Level 2 or Level 3 
Volunteer Status for background checks. 

 OP&D will initiate the volunteer process for 
partners as they will be in schools (will be 
handheld through the process) 

 OP&D will notify both, the approved partner and 
school or organization and the school 
administrator of approvals, holds, or denials via 
email. 

 Approved partners will be added to the District 
Partnership list on the MSCS District page and 
school webpage. 
 

 

Other Notes 
 All schools are expected to have at least one 

school facing partner. 
 ALL partners MUST sign in and out using Raptor. 

If the Raptor system is unavailable or offline, a 
paper sign-in form may be used and filed on site. 

 Any programs or partners that charge a fee to 
students may be required to go through 
Facilitron. A member of the OP&D or Facilities 
team will reach out to the organization for next 
steps. 

 If the department identifies any red flags, we 
will make contact immediately with the school 
administrator and partner. If there is a need to 
do further research, we may request an 
individual or a group to halt services until further 
notice (a notice will be sent to both principal 
and partner via email). 

 ALL schools MUST have an Attestation form on 
file, confirming level 1 and 2 partnerships. All 
District and School partners Must be approved 
and documented by the Office of Partnerships 
and Development. 

 If a school does not have an Attestation form on 
file, the school leader is liable for any mishaps 
that take place at their school location regarding 
unauthorized programming. 

 

All updates will be in real time. 
Please check to ensure accuracy. 

For any changes email us at 
partnerships@scsk12.org 

 

mailto:serviceapproval@scsk12.org
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Memphis-Shelby County Schools offers educational and employment opportunities without regard to race, color, 
religion, sex, creed, age, disability, national origin or genetic information 

CONTRACTORS, VENDORS, SCHOOL PARTNERS, 
ADOPTERS, AND VOLUNTEERS VISITING YOUR SCHOOL 

Pursuant to federal and state laws and Memphis Shelby County Board of Education 
policies, all contractors, vendors, partners, adopters and volunteers visiting your school are 
required to apply for vendor status and have a criminal background check.  Memphis Shelby 
County Board of Education Policies 4053 (Background Checks), 6059 (Registered Sex 
Offenders), 7010 (School Volunteers (Background Check Requirements)) and others 
establish these requirements.  To protect our students, teachers and staff, the District is 
requesting you list all individuals and organizations that provide student-facing services 
in your school.  This information will allow the District to ensure that these individuals and 
organizations are properly vetted and that District policies are followed.  Please provide the 
following information:  

Name of Organization (Required) Name of Contact Person (Required*) 

Address, City, State, and Zip Telephone No. 

Services to be provided:   

Name of Organization (Required) Name of Contact Person (Required*) 

Address, City, State, and Zip Telephone No. 

Services to be provided:   

I attest that this is an accurate and complete list of individuals and organizations that provide 
student facing services in my school.  

Printed Name Signature Date 

Name of School 

Please provide an additional sheet(s) if you have additional individuals and/or organizations.  If 
the contact person is affiliated with an organization providing services, please include the name of 
the organization. 
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Policies that Guide Our Work 

 4053 Background Checks 
 6063 Gifts 
 7010 School Volunteers 
 7011 Visitors to Schools and District Locations 

 

For more information, visit: 
https://go.boarddocs.com/tn/scsk12/board.nsf/public?open&id=politics 
 
    

https://go.boarddocs.com/tn/scsk12/board.nsf/public?open&id=politics
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  Accepting Donations for Your School 

STEPS 
1. Review MSCS Policy 2019 Grants, Gifts, 

Donations, and Sponsorships 
2. Contact Chasity Rogers or the Office of 

Partnerships and Development for 
inquiries about donations. 

3. Allow for next steps to be provided 
(i.e. completion of Board Documents) 

4. Donations (in-kind or monetary) 
above $15,000 must be accepted at Board 
Meeting 

 

 Monetary Donations (e.g., checks, 
gift cards) 

 Necessity Items (e.g., sanitizer, 
wipes, deodorant) 

 School Supplies 
 Uniforms and Clothing 
 School Gardens 
 Technology Items 
 Books 
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